


Appendix B

OSU Graduate Faculty Status Management

The Graduate College online portal for Graduate Faculty appointment, nomination, and renewal—click here: Graduate Faculty Status Management (Appointment, Nomination, Renewal).
 
1.  Department Heads (or their designee) will use this portal for all new Tenured and Tenure Track faculty to automatically appoint them to Graduate Faculty status as a Full Member. This should be completed as soon as the faculty member begins at OSU.
 
2.  Department Heads (or their designee) will use this portal to nominate individuals who are not tenured or tenure track faculty (career track) or non-OSU individuals for Graduate Faculty status at the appropriate level. (Links to descriptions and qualifications for each level will be available via the portal.) This should be done by October 1 and March 1 of each year.
 
3.   Each August and January, Department Heads and Graduate Coordinators will receive a list of Graduate Faculty whose membership status needs renewal. Department Heads (or their designee) will use the portal to request renewal. All Graduate Faculty must be renewed through the portal. (This includes tenured faculty – those with RPT actions such as promotion and cumulative review and emeriti faculty, who had Graduate Faculty status before retirement).
· Nominations for Graduate Faculty status may occur after the October 1 and March 1 deadlines in urgent situations. In such cases, the Department Head should email grad.dean@okstate.edu with the individual's name and vitae in addition to completing the portal submission. After successful review of the nomination, the individual will retain temporary Graduate Faculty status until the next normal cycle of appointments, nominations, and renewals, where their application will be reviewed by the Graduate Council.
· Emails (and reminders) will be sent to Department Heads (and Graduate Coordinators) for all the above actions.
· A link to the Graduate Faculty Status Management portal is available under "Graduate Faculty" on the Graduate College's Faculty and Staff Resources webpage (as well as a block link on the right of the webpage.
If you have questions regarding the portal, contact Carol Powers (carol.powers@okstate.edu) or Rebecca Sheehan (rebecca.sheehan@okstat.edu)  at the Graduate College.
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